A BRIEF GUIDE ON HOW TO LOBBY FOR OUR CAUSE EFFECTIVELY

In the democracy of the United States we elect officials to represent our interests.  It is their duty to listen to us and represent us accordingly.  It is our duty to make the issues important to us known to them.  It is our duty to make our voices heard.  Below is a brief guide on how to effectively communicate concerns to your officials.

DO YOUR HOMEWORK

1. Know Your Elected Officials (Senate and House of Representatives)

-Know their voting history and what committees they serve on




-Available at http://cflweb.org/congress_merge_.htm
-Try to get an idea of their sentiments on your issue through past speeches or statements

-Know their staff- they are often the ones who handle your letters and meeting requests.  Ask specifically who handles your issue and stay in contact.  The staff often has more time to talk with you and can be instrumental in helping you to get your voice heard.

      2.      Know Your Issue

-Research all sides of the issue.  Specifically try to research the local impact of your issue.

-Form a resource file of important articles, bills, and other documents

-You are the expert-You are responsible to prove why your official should listen to you









MAKE CONTACT

1. First With Other Community Members -who are interested in your issue-

http://cflweb.org can help you get started on this

-Try to get in contact with a variety of people from different backgrounds to offer a variety of perspectives on the issue

2. Now With Your Elected Official-You can do this in a variety of ways

a) In person- this is always the best

b) On the phone

c) Through a letter

Some Key Things To Remember

-Be prepared to launch several attempts!  Be persistent!

-Always be polite and respectful

-Always be truthful- It’s OK to say, “I don’t know, but I’ll find out” Your credibility depends upon it

Meeting In Person

1. Make an appointment- Call your official and ask to meet them.  If your official is not available ask to meet with the staff handling your issue.

2. Once an appointment has been made, send a letter of confirmation about a week before the date-since elected official’s schedules often change

3. ORGANIZE!  ORGANIZE!  ORGANIZE

-Your meeting time will be brief, usually only ten minutes so you must be prepared

-Know your stuff, DON’T try to wing it!

-Prioritize-Pick ONE SPECIFIC issue to discuss and plan what important facts you want your official to know.

-Provide your official with reasons why he/she should consider your point of view

-If you want to ask for something specific-DO IT




i.e.- sponsor or co-sponsor a piece of legislation




-vote for or against a piece of legislation




-make a congressional record statement

-While facts and documents are important, it is equally important to be personal in your presentation.  Be yourself.  This helps your official to put a human face on the issue.

4. Be prepared with a few CONSICE documents to support and further inform your official of your position

-Don’t bring your whole arsenal of documents, but make yourself available to your official as a future resource on your issue!

5. Delegate-if you are planning on going as a group limit the size to no more than five

-Elect one person to be the spokesman who will make sure the group stays on track with the issue

-AGREE upon key facts to be discussed and who will present each one

6. Arrive on Time

7. Plan your meeting carefully, but be flexible to your officials needs and questions

8. Relax, you’ve done your work, you’re prepared-Have fun

9. After your meeting-compile a list of all present at the meeting and contact information.  Also record the key points discussed at the meeting and things that need follow-up.

The Telephone Meeting

      1.        The phone numbers for your elected officials are available at http://cflweb.org 

      2.        Introduce yourself and ask to speak with the staff member working on your issue

3. Prepare your presentation the same way that was discussed above for meeting in person-be concise

4. Ask for a written response from your official, a personal meeting with your official, or a phone appointment to talk with your official

5. If you get a voicemail-leave a concise message

-Introduce yourself and your issue

-State what you want your official to do

-Ask for a written response to your request.

The Letter

1. You can contact your official with a letter or through e-mail

-Email connection and mailing addresses are available at http://cflweb.org
2. Address your letters to senators to The Honorable (full name) United States Senate

-Representatives to The Honorable (full name) United States House of Representatives

-President George W Bush 1600 Pennsylvania Ave, etc.

3. Pick ONE issue to discuss in your letter and several key supporting facts

4. BE CONSCISE- a longer letter is not always better

5. State specifically what you want

6. Provide supporting facts and quotes

7. BUT still be personal-adding a personal touch makes your letter more memorable and helps to put a human face on the issue

8. Check the spelling in your letter

9. If handwriting your letter-make it legible

     10.        If typing your letter-make sure to ALWAYS put your personal signature on the letter

FOLLOW-UP

-Always send a personalized Thank you note to any official you have met with or spoken to.  Also send a note to any staff members who were especially helpful to you.

-Follow-up on any information requests your official might have made in a timely manner

-Keep abreast of what you asked your official to do



-Send letters of support if your official acts favorably upon your requests

-Send letters explaining why your official should support you and reconsider his/her position if your official acts against your request

***Never speak negatively of communications with your official.  This only diminishes your credibility and lessens your influence.

FINALLY

-You elect your officials to represent you

-Let them know what matters to you

-Your Voice Matters!

-If you want change, work with CFL members in your area to make that change a reality.

Thank you

